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Step 1: Accessing the Internet Site

Go to trucking.idaho.gov and click on the “Full Fee Registration Renewal” link.
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Step 2: Creating a New User Account

If you are a new user, click “Create A New User Account.” If you are already a
registered user, type in your user name and password, click “Sign In” and then proceed
to step 3 on page 6.
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Commercial Full Fee Vehicle Registration
Renewal Login

Permits &
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Rules & Regs

Federal Info

Roads & Weather Click this link for an online copy of
Tax Info the step-by-step instructions you

Safety Issues are reading right now.
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» Bordering States J

b Starting a Business L ) )
Visiting for the first time? Full Fee Online Renewal Instructions (PDF]

» State of |daho

Registered Users

Username: |

Forgot username?

Password: I Forgot password?

* Username and password are case sensitive.

Sign In I

If you are unable to access this application with your current username and password, please contact Access
Idaho.

New Users

o use this service you wil d a username and password supplied by Access Idaho.

Create A New User Account

VNew Users,
click this link.




Step 2: Creating a New User Account (continued)

To create a new user account, type in the information and click “Register.” You will
receive an e-mail from Access Idaho with an initial password to use the first time. The
initial password will need to be changed to a new password of your choice.
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Permits &
Licensing

Create User Account
Rules & Regs

Federal Info Register New User

Roads & Weather To register for an Access |daho user account, please complete the following form and
click "Register."” The initial password for your new user account will be emailed to the
address you provide,

Tax Info

Safety Issues

All fields are mandatory. This information will only be used as contact information by
Access ldaho. For more information on privacy, please read &ccess Idaho's Privacy

Policy.

» Bordering States

» Starting a Business

b State of |daho Desired username:

Your real name:

Telephone number:

Email address:

Register |1cancel]

You should receive a message that an Access Idaho account has been created for you.
Click “Continue” and then check for the e-mail message with the initial password.
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User Account Created

Roads & Weather Thank you, An Access Idaho user account has been created for you. If you've typed
everything correctly you should receive an email message with your initial account
password shortly. |f you do not receive the email or have any problems using your
Safety Issues account, please contact Access Idaho,

Rules & Regs

Federal Info

Tax Info

Continue >>:
» Bordering States [ Continue >>> ]

» Starting a Business

b State of |daho




Step 2: Creating a New User Account (continued)

Here’s an example of an e-mail message confirming that you are signed up. It will
contain your username and the initial password to log in.
(B Accoumd Crealed Message (Plain Ted) R ] 3

Cle ot Yew [neat Fomat Jook Actions M
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[ m.hwhhwmm ]

from:  Access 1deho [webm o daho org) Serk:  Wed S{25{2005 9:21 MM

To: Daris Metcal

(<]

Sebpnct:  Account Crasted

Bello from Access Idaho! =
You are signed up (perhaps by a coworker) to utilize the State of ldaho's eGoverrmment

services. Your username and passvord listed belov may be used vith all Access ldaho secure
online services, howsver some tequite additional signed agresmsnts and/or subscriptions.

Please enter the 2olloving case-sensitive information %0 log-in f£0r the Lirat cise!

Username: davidwe

initial Password: zelzevgyicos

Note: After logging in, please change your password to one that is easy to remenber,

To perform UCC lien scazches, filings and amendwents, g0 to heep://vww, idsos. srate. td. us/,

For driver's license record (DLR) and motor vehicle record (MVR) seacrches, temporary trip
pecmits, overlegal permits, hazardous material endorsemsnts, and other vehicle-related

services, Qo to http://wew, itd. idaho.gov/dmw/online services, htm. -
For a list of other services ve offer, plus helpful info and site updates, check out Qur
Subscriber VIP Lounge ac htrp://www.accessidaho.org/subscciber.

if you have any problems of questions tegarding your account, please contact Access Idalo by
vanlintng 10 rhie awmail v calline. :l

Type in your user name and the password from the e-mail message, and click “Sign In.”
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» State of [daho

Registered Users

Username: |

Forgot username?

Password: I Forgot password?

* Username and password are case sensitive.

SignIn | I




Step 2: Creating a New User Account (continued)

The system will prompt you to change your password. Pick something that is secure,
yet easy for you to remember. Remember that passwords are case-sensitive.
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Change Password
Rules & Regs

Federal Info Change User Password

Roads & Weather Your current password has expired. For security reasons, you will need to select a new

Tax Info password,

Safety Issues

New Password: I

) Confirm New Password: I
» Bordering States

: : Change Password
b Starting a Business

b State of Idaho

The system will confirm that you have successfully changed your password. Click
“Continue” to log in.
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Password Changed

Roads & Weather Thank you! Your password has been successfully changed. Please make note of your
password for future use.
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Safety Issues [ Continue >3> ]
» Bordering States
» Starting a Business

b State of |daho




Step 3: Finding Your Vehicle Records

You are now at the “Account Login” screen. Read the information carefully, then type in
your 7-digit Idaho Motor Carrier Account Number and click “Begin” to find your vehicle
records that are eligible for renewal. (If you don’t know all 7 digits of your account
number, contact Motor Carrier at 208-334-8611 or e-mail: cvs@itd.idaho.gov.)
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Commercial Full Fee Vehicle Registration Renewal

trucking.}aaho.gov
Permits &
Licensing

Rules & Regs

e

Roads & Weather [ Print Mail-in Renewal List ] [ Fee Calculator ]
Tax Info Welcome. This application allows you to:

Safety Issues

e Renew the registration for your commercial Full Fee power units & trailers that
are licensed through the One Stop Shop. Note: for vehicles over 54,000 pounds,

» Bordering States Form 2290 must be on file with the One Stop Shop.

e Purchase and print Temporary Vehicle Clearance (TVC) for any of your vehicles
that you renew online. You may operate in Idaho on a TVC while waiting for your

» State of [daho registration and stickers {and plates, if applicable) to be mailed to you. This is a
good option if your previous registrations are expired or close to expiration.

o Make changes to your vehicle data when renewing, such as requesting a new
plate, changing the weight, unit number, operation type, etc.

e Pay for your purchases by credit card {$10,000 limit), e-check, or Access Idaho
Subscriber account. You also have the option to pay with installments for vehicles
over 60,000 pounds if you meet certain criteria.

e 4 convenience fee of $1.50 per unit ($2.50 if a TVC is purchased) will be charged
regardless of payment method.

) Starting a Business

Enter your 7 digit Idaho Motor Carrier Account Number to begin.

[example: 123456-7) I
Begin >>> |

The following cannot be processed online:

e Changes to your registrant name or address

e Commercial vehicles being registered for the first time

e Changes to currently registered vehicles [other than when renewing)

e Renewals with a mileage estimate of 7,500 or less (for vehicles over 60,000 lbs.)
e Changes to vehicle type, WIN, year, or make of vehicle.

Questions? Contact One Stop Shop: P.O. Box 34 Boise, 1D 83731-0034 Ph:(208)334-8611 Fx:[208)334-2006
cvs@itd.idaho.gov




Step 3: Finding Your Vehicle Records (continued)

You will see a “search” screen which will give you the opportunity to either bring up all of
your records or a specified portion of them. If you have fewer than 100 records to bring
up, it is recommended that you click the “Find all renewable registrations” button.
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Renew Commercial Full Fee Vehicle Registrations

Questions? Contact One Stop Shop: P.O. Box 34 Boise, 1D 83731-0034 Ph:(208)334-8611 Fx:(208)334-2006
cvs@itd.idaho.gov
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ONLINE TRUCKING INC #112372-6

1441 HUDSON RD
GRANGER, W4 98932-0000 [ Review transactions ] [ Log out ]

Find all renewable registrations

Bring up all your records at once for quick and easy renewal. This is recommended
only if you have fewer than one hundred (100) vehicles.

Find all renewable registrations

If you have one hundred (100) or more vehicles, use the specific criteria below to
renew part of your vehicles at a time.

Use "' to find records that start with certain characters (example: *58 for all unit
numbers beginning with 58).

& search for characters without a "' will return all units with the characters anywhere in
the number. (XT in the Plate field will return XT0000 and 00XT00].
Unit: I
VIN: |
Plate: I

Check to include Power Units ¥ 60,000 lb or less ™ over 60,000 |b
Check to include Trailers v

Find renewable registrations |




Step 4: Renewing Your Vehicles

Once you have chosen your range of vehicles to view, you will go to this vehicle screen.
Up to five (5) vehicles will be displayed on a page.

Renew Commercial Full Fee Vehicle Registrations

ONLINE TRUCKING INC #112372-6

1441 HUDSON RD
GRANGER, WA

You can go to the next page of vehicles (if you

Find Unit #|

[

B

Go

2=

have more than 5 vehicles) by clicking “Next” or > l—
by typing in the page number and clicking “Go.” L of 2 El m’
Sort by => Year Make Expires
Click the box —L'_ REnEy ar J5 1KW2001ABC2345777 YT2059 2001 KW 12/31/2003
to renew for 1 1 year
ear. If your . ) .
)r/egistra%/ions I” Issue Temparary Vehicle Clearance Type: TT Title #IEH 2345678 | Make sure your
are expired or | [~ Issue New Plat Fuel: [Diesel ] Oper: [Pri Federal Form 2290,
close t% s e T ’ fvate Schedule 1, for Heavy
expiration, Weight: [106 Miles: | [—] Vehicle Use Tax, for
you may want = the correct filing year,
topurchasea | Ranew for Ly 1FRHT3BCED3553820 XT2014 2000  FRHT 12/3| is on file with the One
Temporary year Stop Shop (phone
Vehicle P lssue Temporary Vehicle Clearance Type: TR Title #[12345679 208'334'86]#) IbEfore
Clearance for renewing venicles
an additional ™ Issue New Plate Fuel: |Diesel 'l Oper. IPrivate over 54,000 pounds.
$10.00 by Weight: Miles: - =
clicking that ght: [62 3 [— =]
box. If you
need aynew 1';9'::*'”9"“ for [7 7TESTIRWSTR123455 XT2015 1999 WSTR (P12
late, click ] W
Fhe “Issue” ™ Issue Temporary Vehicle Clearance Type: TR Title #ICN < 2':?swbslaglrf fill
New Plate” =~ |scue New Plate Fuel: [Diesel =] Oper [Exempt x| inthe correct
box. title number.
Weight: |35 Miles: | |—
Be sure to fill
in the mileage | I Renew for [5 1INTL12345R123742 XT2016 1998 INTL 12/31/2003
information 1 year
on vehicles Issue Temporary Vehicle Clearance Type: TR Title #A483738599 _
over 60,000
pounds. [T lssue New Plate Fuel: IDieseI vl Oper: IPrivate vl
| Weight: |94 »Miles:| I— :]
For trailers, ™ Renew for
you can 1 year |5T S5TGDANTRLR ZR3266 2003 GDAN 12/31/2003
renew for 1 ) ) Ii
yearor7 — ™ Renew for 7 years Type: ST Title #|CN
years. ™ Issue Tempaorary Vehicle Clearance Click
™ Issue New Plate
[ to bring up a
-~ “help” screen
After making all of your selections on all pages, Finished | Next>>> | for trr)]ese items.
click “Finished” to process the renewals and to
move to the payment screens.




Step 4: Renewing Your Vehicles (continued)

Once you have selected the records you want to renew on a particular page, click
“Next” or use the “Go” feature to go to another page, or click “Finished” if you have
completed all your selections that you want to renew. The system will check to make
sure all the information is correct for the vehicles you have selected, before it will allow
you to go to another page, or to go to the billing information screen when you click
“Finished.” If something is incorrect, the system will prompt you with a message. Fix the

incorrect information, and then try it again.

Renew Commercial Full Fee Vehicle Registrations

ONLINE TRUCKING INC #112372-6
1441 HUDSON RD

GRANGER, WA
The S_yStem —L Please correct the errors bhelow
will display
error [ of 2 _|G°
messages in
red. In this Sort by >> VIN Plate Year
example, a
validtile . A valid Title number must be entered.
number was
not entered for ¥ Renew for 1
the unit year |2 2MACK200312345655 YT2058 2002
selected. )
[T lssue Temporary Yehicle Clearance Type: TK

7 Issue New Plate

Weight: |54

[

2=

Find Unit #| Go
Next >>> I
Make Expires
MACK 12/31/2003
Title #l

Fuel: IDieseI vl Oper: IExempt vl

Miles: | |— Z|

Don’t let a couple
of edit errors stop
you! Now, on to

h www.trucking.ideho.gov




Step 5: Paying For Your Renewals

Once you have clicked “Finished” and the system passes all edits, it will take you to the
“Billing Summary” screen. Here you can view a summary of fees due for the vehicles
that you have selected. If you wish to make any changes, or renew more vehicles in the
same transaction, you can click the “Make Changes/Renew Additional Vehicles” link to
go back to the vehicle selection page(s). To see specific details about each vehicle that
you have selected for renewal, including a breakdown of fees per unit, click the
“Renewal Details” link. Once you are ready to complete the transaction and make your
payment, click the “Proceed to payment” button.

Note: if you see a button regarding paying with installments, you may select that option.
This option will only be available if you meet certain criteria, such as having a “clear”
account with ITD, registering for 12 months, and having previous Full Fee instaliment
plans paid off. You will be required to read and agree to the conditions laid out in the
installment payment agreement notice. Installment payments only apply to Idaho
registration fees for vehicles over 60,000 pounds.

f E} Idaho Transportation Department

Commercial Full Fee Vehicle Registration

ONLINE TRUCKING INC #112372-6

1441 HUDSON RD
GRANGER, WA 93932-0000 [ Review transactions ] [ Log out ]

[ Make Changes/Renew Additional Vehicles ]

Following are registration renewals that are currently awaiting payment. You may request as many renewals as
you like on one bill, but the requests will not be processed until you provide payment information. Please select
a link above to request another renewal. Click "Proceed to payment" when you are finished requesting
renewals.

Please verify the accuracy of these renewals. To do this, click "renewal details.”

[ Renewal Details |

Billing Summary

Type of Fee Quantity Fee
Registration Fee 2 $657.00
Administrative Fee 2 $8.00
EMS Fee 2 $2.50
Insurance Fee 2 $4.00
Highway District Fee 0 $0.00
Temporary Yehicle Clearance 1 $10.00
Plate Fee 0 $0.00
Subtotal: $681.50
Online Convenience Fee: $4.00

Total Charges $685.50

Proceed to payment




Step 5: Paying For Your Renewals (continued)

If you click the “Renewal Details” link, you will see the fee detail for each unit. Click
“Billing Summary” to go back to the previous screen where you can proceed to the
payment screens.

; E Idaho Transportation Department

Commercial Full Fee Vehicle Registration

ONLINE TRUCKING INC #112372-6

1441 HUDSON RD
GRANGER, ¥WA 95932-0000 [ Review transactions ] [ Log out ]

[ Make Changes/Renew Additional Vehicles ]

Following are registration renewals that are currently awaiting payment. If you do not wish to renew one of these vehicles, click the
“"cancel" link next to one of the registrations. To view a summary of the charges for these renewals, click "Billing Summary."

[ Billing Summary ]
Reviewing Renewals
Plate # 1y 7y P1 TVC Unit VIN WgtPlan REG ADM EMS INS HDRPLT TVC OCF TOT
YT2069 X X 100 100TESTFORDTRUCK 50 $270.00 $4.00 $1.25 $2.00 $10.00 $2.50 $289.75
YT2070 X 200 200TESTCHEWYTRUCK 54 $357.00 $4.00 $1.25 $2.00 $1.50 $395.75

Hang in there!
You’re almost
finished!

h www.trucking.ideho.gov




Step 5: Paying For Your Renewals (continued)

After clicking the “Proceed to payment” button, you will come to the “instant payment

gateway.” Fill in the information, and then click “Next” to go to page 2 of the payment
information screens.

Idaho Transportation Department

Payment Information (1 of 2)

Welcome to Access |daho's instant payment gateway. You've been sent here to pay for the following:
Full Fee Registration Renewals for 112372-6
Service: Full Fee Renewal <= $10,000 (38)

Description Cost Qty Total
Online Convenience Fee $400 1 $4.00
Renewal Fees $681.50 1 $681.50
Total: $685.50

Access ldaho Subscribers

If you've indicated to Access Idaho that you'd like to be able to use your subscriber account to pay for this
service, log in with your subscriber account below.
You are logged in as dmetcalf
[ Log in as a different user |

An active subscription for this service was not found. Please click "log in as a different user" above to log in with
your subscriber account.

Instant Payment Customers

Please fill out the following information, and select your desired method of payment. Fields marked with an
asterisk (%) are required; your telephone number and e-mail address will be used only for the purpose of
contacting you in the event of billing difficulties and/or e-mailing you a copy of your receipt. Billing contact
information is strictly confidential and will not be used for marketing purposes. For more information, please
read Access |daho's privacy policy.

* Name:

* Billing Address:
* City:

* State/Province:

TRLE

Country: l United States j

* Postal/Zip Code:
Telephone Number:
{Optional: For billing questions)

E-mail Address:
(Optional: For billing questions and e-maill
receipt)

* Payment Method: I— 'l

<<< Back I Next >>> I

L

Billing problems? Contact Access |daho (208) 332-0102, 1 (877) 4ID-EGOVY.




Step 5: Paying For Your Renewals (continued)

Here is the second page of the payment information. Fill in your credit card number or
other requested information and click “Next.”

y E‘ Idaho Transportation Department

Payment information (2 of 2)

Billing Information

Please verify that the following information is correct. The address shown should be the billing address of the
credit card you intend to use.

Full Fee Registration Renewals for 112372-6
Service: Full Fee Renewal <= $10,000 (35)

Description Cost Qty Total
Online Convenience Fee $4.00 1 $4.00
Renewal Fees $681.50 1 $681.50
Total: $685.50
Name: David
Address: PO Box 7129

" Boise, ID US 83707
Telephone Number: 208-334-8611
E-mail Address: onestop@itd.idaho.gov

[ ]
Credit Card Information

Please provide your credit card information below:

Card Number: |

Card Type: I— selectone — 'I
Expiration Date: I )I

<<< Back | Next >>> |
Billing problems? Contact Access |daho (208) 332-0102, 1 (877) 4ID-EGOY.




Step 5: Paying For Your Renewals (continued)

A final billing summary will appear showing that the charges have been authorized. You
will receive an e-mail confirmation with a receipt once the fees have been billed. You
will receive your renewal registrations, stickers, and plates if applicable, in the mail
within 1-2 business days.

You can click the “Print/Purchase TVCs” link to print or purchase a TVC (see step 6 on
the next page).

_— y m E] Idaho Transportation Department

Commercial Full Fee Vehicle Registration

ONLINE TRUCKING INC #112372-6
1441 HUDSON RD
GRANGER, WA 98932-0000 [ Review transactions | | ]
Following are registration renewals that were purchased in this session. For more information about these
charges, click "Renewal Details" or contact the Idaho Transportation Department.

[ ] [ Brint / Purchase TWCs |

Billing Summary
Type of Fee Quantity Fee

Registration Fee 2 $657.00

Administrative Fee 2 $8.00

EMS Fee 2 $2.50

Insurance Fee 2 $4.00

Highway District Fee 0 $0.00

Temporary Yehicle Clearance [ Print / Purchase ] 1 $10.00
Plate Fee 0 $0.00

Subtotal:  $681.50

Online Convenience Fee: $4.00

Total Charges | $685.50

The following charges have been authorized on your account, and your renewals will be processed as soon as
possible. Once all renewals have been processed, your account will be billed ("billed" will appear next to the
Transaction ID), and you will receive a receipt via email.

Transaction 1806 {authorized) Full Fee Registration Renewals for 112372-6
Date Authorized Mon 04/05/2004 02:05:29 P MDT
Billed To Credit Card: ooooooooooodsss
Cost §685.50




Step 6: Printing Temporary Vehicle Clearances (TVCSs)

When you click the “Print/Purchase TVCs” link on the “Billing Summary” screen, you will
see a screen like the one below. If you purchased a TVC on a particular vehicle, you will
see a link that says “print.” Click on this to print your TVC.

If you did not purchase a TVC on a particular vehicle, and now you would like to do so,
click the “Buy” TVC box next to the record and then click the “Purchase TVCs” button.
The system will take you back through the payment screens so you can pay for the
additional TVC. Then you can return to this screen to print the TVC.

y E] Idaho Transportation Department

Commercial Full Fee Temporary Vehicle Clearances

ONLINE TRUCKING INC #112372-6

1441 HUDSON RD

GRANGER, WA 98932-0000 [ Review transactions | | ]
[ Return to Billing Summary |

Following are T¥Cs that have been purchased in this transaction. Click "Print TVC" to print a TVC for the
vehicle indicated. A TVC may not be printed until the renewal has been authorized.

Print Plate Unit Year Make VIN Type Oper Fuel Wyt
[ print ] ¥T2069 100 2003 FORD 100TESTFORDTRUCK K P D &0

Following are vehicles renewed in this transaction, but for which a TV'C was not purchased. Check the boxes
next to any vehicles you want to buy a TVC for and click "Purchase TVCs":

Buy Plate Unit Year Make VIN Type Oper Fuel Wyt
[T ¥T2070 200 2002 CHEY 200TESTCHEWVYTRUCK K P D 54

Purchase TVCs

Congratulations!
You are now an
online expert!

h www.trucking.ideho.gov




Additional Information

Reviewing Transactions & Finishing Partially-completed Transactions

On several of the screens you will see a link that says “Review transactions.” By clicking
this link, you will go to the Account History/Account Login screen, where you will be able
to see links to any recent previous transactions. For transactions that you have started,
but haven’t finished, click “Resume” next to the transaction to complete the transaction.

Commercial Full Fee Vehicle Registration Renewal

Account History

Resume one of the transactions below to renew vehicles, purchase TWCs, or to review the vehicles renewed and
TWCs purchased.

[ ] 112372-6 ONLINE TRUCKING INC 04/05/2004
Account Login

This Account History information is useful for when you are working on a transaction
and then need to shut down your computer prior to completing the transaction. When
you log back in, the system will enable you to pick up where you left off and complete
the transaction. Also, if you have not paid for the transaction, the word “cancel” will
show in place of the word “authorized.” You can click “cancel” if you decide not to
complete the transaction.

Trouble-shooting

If you are having problems creating a User Account, or you are having problems with
your password, contact Access ldaho at (208) 332-0102.

If you are having problems renewing vehicles over 54,000 pounds, the Heavy Vehicle
Use Tax (HVUT) flag may not be set. You will need to fax your receipted Form 2290,

Schedule 1 to Motor Carrier (fax 208-334-2006) so the system can be flagged. If you

have questions about this, contact Motor Carrier by e-mail at cvs@itd.idaho.gov.

Printable Renewals List

On the Account Login screen (see step 3 on page 6), you will see a link that says “Print
Mail-in Renewal List.” This will enable you to view a list of your vehicles that are eligible
to renew. You have the option of printing this list and mailing it to Motor Carrier with
payment. If you renew online, do not mail this list for the same vehicles.

Fee Calculator

On the Account Login screen you will also see a “Fee Calculator” link. By clicking this
link, you can put in data to calculate what the fees would be for a particular vehicle. This
may be useful in helping you decide whether or not to renew a particular vehicle.
Logging Out

When you are finished using the system, click the “Log out” link to exit the system.



